(Manual



Duck, Duck, Goose
(KB Chapter Roster)

-~

“l know where you sleep”
(Kappa Beta Alumni Database)

*»J

Letter of the Law
(Duties via Constitution/Bylaws)

=g

The Good the Bad and the Ugly
{Planning Events and Communication)
KB Times
(Newsletters)

=

“This is so going in my blog...”
(Alumni Blog, Facebook and listerv)

HoHo vs. WaHo
(Committee Meetings)

This is Me
(Current Secretary Wrap-up)

o

(Kappa Beta Brotherhood, actives & alumni: 3-27-09)



The Good the Bad and the Ugly
Planning Events and Communication

Planning events for alumni can be a frustrating ordeal. Alumni want to be involved, but
also have a harder burden of making it to events (since most of them no longer live in the
immediate Clemson/Greenville area). This fact should be kept in mind when planning events for
alumni to attend.

When planning a get-together, it’s always best to coordinate event planning with the
social chair. After the details have been set, enlist the help of the public relations chair to help
publicize the event through flyers, posters and other means of media.

Good Ideas:
RETREAT

To date, one of the best alumni events that we’ve coordinated thus far is having the
alumni join the candidates during retreat. That way, alumni are able to reconnect not only with
themselves but also with the active brotherhood and the incoming brothers.

This event idea was sparked in the spring 2008 pledge season when a few alumni came to
refreat for the candidates. In 2009, the idea was expanded to all the alumni and not just a few
that were kept in direct contact with by individuals.

Planning for the event should begin in December or at the latest early January,
considering retreat falls generally sometime in February or early March. Contact alumni first to
see if there is a general interest. Once a date is set (after coordinating with the Vice
President/Membership committee), inform the alumni IMMEDIATELY. As a general rule, the
earlier you can get information out to alumni, the better.

First, give the alumni the date and let them know that if they are even thinking about
possibly attending to try to get that date off from work. After a place has been set (again, work
with the VP to get this done and settled as soon as possible) contact the alumni again and let
them know about the place.

Something to keep in mind, however, is that as a general rule the chapter bank account
will not be able to pay for the alumni as well as the active brotherhood and candidates. As a
result, let alumni know that they will be required to pay some sort of fee for attendance. In 2009,
the brotherhood stayed at Camp Toceoa in Toccoa, GA and asked that each alumni brother pay
$15 dollars per night they stayed.

Again, planning in advance for this event is key and it will definitely behoove you to
work directly with the VP. Many alummi only check the account of the alumni listserv only once
a week, so when you set deadlines for people to RSVP, try to make them at least a week and a
half long. Remember as well to be the alumni’s voice, but not their doormat: if you set a
deadline and someone doesn’t respond, don’t feel obligated to jump through 16 hoops
(remember, in the real world where most of them live, a deadline is a deadline). It’s up to you,
but you may want to consider playing a stipulation where if someone cancels after the final
RSVP that they are still responsible for all monetary expenses they signed up for. Also, if
someone cancels, the person that didn’t make the deadline can jump in and take his place.



RITUALS

One might think that rituals would be a given, but it’s still something that bares
mentioning. Many alumni will try to go out of their way for rituals. Again, though, make sure
the alumni know well ahead of time when you are planning on hold rituals. These events should
be given out at the beginning of the candidate’s process, towards the end of the schedule. You
may want to email out the schedule to the alumni as well; saturating them with information is
always a better idea then starving them for it.

Bad Ideas:
TAILGATES

Though they’re a fun idea in principle, unless you have a good number of brothers that
aren’t involved in Tiger Band, it’s going to be difficult to pull off. Many alumni come and
tailgate on their own, so competing tailgates might be difficult. Also, during homecoming is an
incredibly difficult time to plan things — especially since CUTBA often tries to hold an event for
people. Tailgates also conflict with uniform collection, roaming rag and other after game
festivities.

POTLUCKS
Potlucks often work for the brotherhood, but don’t often work for alumni. Many alumni
don’t necessarily want to come to an event in which they need to bring something. Also, trying

to convince alumni that don’t live in the immediate area to come into town just for lunch/dinner
is a difficult task.

Horrible 1deas:
LITTLE TO NO COMMUNICATION

This is pretty self explanatory, but again, it bears mentioning. In the past, many alumni
have felt that once they’ve graduated, the active brotherhood discounts them and they lose all
sense of communication. Make sure to communicate with the alumni as often as possible
through newsletters, events, listserv, phone calls and any other means necessary. Make sure to
keep the alumni database and chapter roster as up to date as possible so that you will always have
a way to contact an alumni if possible.

So far, in terms of communication, there are:

Alumni Listserv

e Alumni Blog
Alumni Facebook page



“This is so going in my blog...”
(Alumni Blog, Facebook and listerv)

ALUMNI BLOG

One of the ways to contact and keep in touch with the alumni of Kappa Beta is the alumni
blog. Many of the alumni keep in contact with one another through blogs hosted on the
Blogger/Blogspot website, As a result, there is an alumni blog to keep in contact with the
alumni, as well as serve as a central hub for all the alumni blogs to be accessed. In order to pass
the blog on from one alumni secretary to another, a g-mail account was created. Information or
the G-mail account and the Blogger account are listed below:

G-mail

Name
Login
Passwor (case sensitive)
Securigallue L

Location:
United States

Blog Address’§
Blog Description:
“A Blog designed to help further communication between the current Kappa Beta chapter of
Kappa Kappa Psi and her alumni.”

The reason for the name of the blog is that whe ! D, the brothers of Kappa
Beta, once called on for attendance, would respond wi ” After awhile, this
response was lost. In 2008, upon attending the SED conference at IFlorida State, a few of the
brothers responded to the attendance call with “SPEAK!”

FACEBOOK

The name of the Facebook group for alumni is Kappa Kappa Psi: Kappa Beta Alumni.
The URL is: http://www.facebook.com/home.php#/group.php?gid=25404348795&ref=ts

LISTSERV

The Listserv is the primary means of communication to the alumni of Kappa Beta.
Unless you enjoy your inbox flooded with backlogged messages, make sure to try and keep the
listserv and up to date as possible. From time to time you may need to remove people with non-
working emails from the serv. You may want to ask, before adding new alumni to the list, if



they have an email that is not @clemson.edu. The Clemson accounts may not be as actively
checked after the brother’s graduation.

In order to change the owner status of the listserv, send a message to "Clemson Postman"
postman(@clemson.edu and request for the change. Make sure that after you have gained
control of the listserv that you remove the previous alumni secretary, unless they have already

graduated and become an alumni themselves. Below are the basic commands for controlling the
list serv,

"KKY:KB Alumnim
Who's On My List
Jo see who is a member of your list, send a message t“ with the

following ﬁl'es,sa'ge:
REVIEW listname
For example, in your case you would put the following in the message area:
REVIEW MylList-L
Adding and Deleting Subscribers
You, as a list owner, can also manually add and delete members by sending mail to
listserv(@clemson.edu with the following messages:
ADD listname netaddress Full Name
or

DEL listname netaddress

For example, to add John Doe with the userid JDOE to MY LIST-L use the command
add my_list-1 jdoe@clemson.edu John Doe

If Mary Smith needs to be deleted from MY LIST-L and her address is
marys{@ese.clemson.edu, then the command is

del my_list-] marys(@ese.clemson.ed

You can add or remove many names at one time by using more ADDs:
add my_list-1 john{@clemson.edu John Doe

add my_list-] mary@hotmail.com Mary Smith

del my _list-1 che@eng.clemson.edu
del my_list-1 joe@hubcap.clemson.edu



In return, the list server will ask you to verify each addition. Just reply "OK" to each message
that the list server sends back to you. (Avoid using a signature file when you reply to the list
server.)



Letter of the Law
(Duties via Constitution/Bylaws)

Section C--Duties of Standing Committees

6. The Committee on Alumni Affairs shall be responsible for alumni activities within the
Chapter. The Alumni Secretary shall serve as chair of this committee.

5. Alumni Secretary

a. The Alumni Secretary shall be responsible for all Chapter correspondence with
Alumni, Honorary and Life Members.

b. The Alumni Secretary shall actively encourage Alumni participation within the
Chapter.

c. The Alumni Secretary shall actively encourage Alumni to become Life
members of Kappa Kappa Psi.

d. The Alumni Secretary shall send two (2) newsletters cach semester to Chapter
Alumni and Life members.

€. The Alumni Secretary shall forward all Life Membership fees and applications
to the National Headquarters. He/She shall inform the Secretary of those names
submitted for Life Membership.



